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· Questions should be directed to your Dean or the Office of the Provost (tflaherty@trentu.ca).

· Academic Units will nominate a minimum of 6 potential external reviewers. Completed forms should be submitted to or completed by the applicable Dean and copied to the Office of the Provost (tflaherty@trentu.ca). Academic Units should not contact reviewers. The Office of Provost will work with the Dean in rankings and inviting nominees.
· Nominations should be submitted in a timely manner to allow for the confirmation of reviewer(s) and to facilitate the scheduling of a timely date for a site visit.
· Where there are 2 or more distinct areas of study being reviewed concurrently, the Academic Unit(s) will identify the distinct areas and indicate the area of expertise(s) for each reviewer nominated. 
· Multiple areas of expertise may occur when an undergraduate program is being reviewed (ie BA and BSc in Geography would include both Physical Geography and Human Geography), or when both undergraduate and graduate degree programs are being reviewed simultaneously by 1 Review Committee.
· Every effort will be made to ensure a balanced Review Committee with the required expertise.

EXTERNAL REVIEWERS SHOULD MEET SPECIFIED CRITERIA AND SHOULD BE AT ARM’S LENGTH.

	CRITERIA	

	ARM’S LENGTH REQUIREMENTS

	· Be Associate or Full Professor
· Have experience in developing, assessing, and/or managing degree programs at the university level
· Be active experts in the relevant disciplinary or interdisciplinary fields
· For Graduate Degree Programs:
· Have combined professional experience with graduate teaching and supervision
· Have combined professional experience to cover the majority of any explicitly identified fields of expertise
· In the case of a concurrent review of an undergraduate degree program(s) and a related graduate degree program(s), be qualified by discipline and experience to review both program levels

	With respect to the academic unit and/or the degree program(s) under review, reviewers will not:
· Be a close friend or relative or a member of the Working Group or of someone with whom the Working Group as consulted
· Have been a supervisor within the past ten years of a member of any academic unit involved in the development of the proposal
· have been a regular or repeated external examiner of students in any academic unit involved in the development of the proposal
· Have collaborated (ie significantly contributed to intellectual work with another) within the past ten years with a member of any academic unit involved in the development of the proposal, or have plans to collaborate with a member in the immediate future;
· Have been an instructor or a visiting scholar within the past ten years in any academic unit involved in the development of the proposal
· Have been a student within the past ten years in any academic unit involved in the development of the proposal, or have received an undergraduate or a graduate degree from Trent
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	NAME OF NEW DEGREE PROGRAM PROPOSAL
	




LIST OF EXTERNAL REVIEWER RECOMMENDATIONS
	Name
· Provide minimum 6 names (undergrad programs will be reviewed by 1 external; grad programs by 2 reviewers)
	Position
· Identify if Full or Associate Professor;
· Identify if Dean, Chair, or Director

	Address
· University Name
· Mailing Address
· Email Address
· Phone Number

	Arm’s Length
· Is reviewer at arm’s length from member/program?
· If no explain affiliation with Trent including dates and details of association 
· Trent grads are not eligible
	Expertise/Area(s) of Study
· If there are 2 or more distinct areas to be reviewed clearly identify area of study for each nomination, 
· Reviewers should have experience in developing, assessing, and/or managing degree programs at the university level
	Rationale for Recommendation
· Provide a short statement relating the experience/expertise of the nominee along with his or her appropriateness as a consultant for this program
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